
This guide will provide step-by-step instructions on filing a renewal/annual

report (with and without changes) with the Division of Corporations. These

instructions presently apply to all entity renewals except DBAs, business

trusts, and general partnerships, which require a different renewal process

(click the relevant link to find further instructions for these entities).

Renewals with Changes

● Click here to access the new business registration system.

● Log in using your UtahID Account. Enter your email address in the username field. If you
don’t have an account, create a UtahID.

https://corporations.utah.gov/business-entities/dba/
https://corporations.utah.gov/business-entities/business-trust/
https://corporations.utah.gov/business-entities/business-trust/
https://corporations.utah.gov/business-entities/general-partnership/
https://businessregistration.utah.gov/
https://dts.utah.gov/idhelp/account-creation/


● Click “Annual Report/Renewal” on the left of your Dashboard, then choose “Annual
Report/Renewal with Changes” from the dropdown.



● Search for your business or entity name, select it by clicking on the bubble to the left of
the name, and then click “Next.”



● After completing the steps and updating your information, you must provide a signature.
On the signature page, check both boxes, fill in your name and title, and click “Add” next
to "Electronic Signature."

○ Navigation tip: Your signature will appear below after clicking “Add” and
the required fields you filled out above will become blank. You do not need
to fill out the upper signature section again, simply click “Next.”



● After signing, you will reach the “Review Page.” Double-check all your information, scroll
down, and click “Add to shopping cart.”

● Click “Check out” to finish the process.



Renewals without Changes

These instructions presently apply to all entity renewals except DBAs, business

trusts, and general partnerships, which require a different renewal process.

● Click here to access the new business registration system.

● Log in using your UtahID Account. Enter your email address in the username field. If you
don’t have an account, create one for UtahID.

https://businessregistration.utah.gov/
https://dts.utah.gov/idhelp/account-creation/


● Click “Annual Report/Renewal” on the left of your Dashboard, then choose “Annual
Report/Renewal without Changes” from the dropdown.



● Search for your business or entity name, select it by clicking on the bubble to the left of
the name, and then click “Next.” Then, follow the directions until you reach the signature
page.



● After completing the steps and updating your information, you must provide a signature.
On the signature page, check both boxes, fill in your name and title, and click “Add” next
to "Electronic Signature." Navigation tip: Your signature will move down due to a
temporary bug; click “Next.” You do not need to fill out the upper signature section again.



● After signing, you will reach the “Review Page.” Double-check all your information, scroll
down, and click “Add to shopping cart.”

● Click “Check out” to finish the process.




